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Rhythm And Rhapsody Mobile DJ Service

Wedding Reception Planner


Please take the time to fill out the following information. The day of your wedding is special and it is helpful to have as much detail in advance to make sure that it goes as smoothly as possible.

Event Information

	Date of Event


	Event Location 
	Event Time

From:  ______ AM/PM (circle one)

To: _________AM/PM (circle one)

	Location  Contact Person and Phone
	Event Location Address
	Location Specifics (select one)

( 2nd Floor

(  Stairs Only

( Elevator Available


Client Information

	Brides Name
	Mailing Address
	Phone Number

Primary: _________________

Emergency: _________________

Email:

	Groms Name
	Mailing Address
	Phone Number

Primary: _________________

Emergency: _________________

Email:


Other Vendors

	Caterer


	Videographer


	Photographer



	Phone
	Phone
	Phone


DAY OF COORDINATOR: ____________________________ Phone : ________________________________________

Bride and Groom Parents

	Bride


	Mother

You Call Her:
	Father

You Call Him:

	Groom
	Mother

You Call Her:
	Father

You Call Him:


Wedding Party (Please List in the order you want them introduced with the correct pairing)

	Maid of Honor
	Best Man

	Bridesmaid
	Grooms Man

	Bridesmaid
	Grooms Man

	Bridesmaid
	Grooms Man

	Bridesmaid
	Grooms Man

	Bridesmaid
	Grooms Man

	Bridesmaid
	Grooms Man

	Flower Girl
	Ring Bearer


Order of Events

	Event
	Typical Order
	Your Order Preference  / Time

	Grand Introduction
	1
	

	First Dance
	2
	

	Grand Blessing
	3
	

	Main Course /Meal
	4
	

	Toast
	5
	

	Cake Cutting
	6
	

	Father & Daughter Dance
	7
	

	Mother & Son Dance
	8
	

	Garter Toss
	9
	

	Bouquet Toss
	10
	

	Money / Honeymoon Dance
	11
	


Grand Introduction

(Check any that apply)

_____ Introduce Bride & Groom only

_____ Introduce Bride & Groom with the Wedding Party

_____ Bride & Groom Introduce Wedding Party

_____ Third Party makes Introductions

_____ Specially Scripted Introductions

What music would you like played to introduce the Wedding Party?_________________________

What music would you like played to introduce you as Husband and Wife (can be same as

Wedding Party intro music)? _______________________________________________________________

How would you like to be introduced? _____________________________________________________

Examples: Mr. & Mrs. John Doe John & Jane Doe LT and Mrs. John Doe

Meal
Will someone be saying the blessing? Yes/No If so, who? __________________________________

For buffets, we are often asked to release tables. 

Would you like us to announce the releasing of the tables for buffet?  Yes / No

Background/Dinner Music
The entertainment actually starts when the first guest arrives. The style and type of background and dinner music can set the tone for the rest of the event. Following is a list of music styles and types you can choose from. Feel free to choose more than one.

__ Light Classical __Classical Guitar __Classical Piano

__Jazz __Big Band/Swing __Adult Contemporary

__Country __Classic Country __Guitar Love Songs

__Piano Love Songs __Variety __Classic Standards

__Oldies-50’s/60’s __Crooners __Contemporary Christian

__Honeymoon Related __Light Rock __Easy Listening

__Other (Please Specify) ____________________________________

Cake cutting

Would you like any music played during the cake cutting? Yes /  No

What song would you like played during the cake cutting? ________________________________________

First Dance And Other Special Dances

The first dance is a special dance for just the Bride and Groom. 

It is usually a song with special meaning between the two of you.

Music for first dance: ________________________________________

Music for Father/Daughter Dance: __________________________________________________________________

Music for Mother/Son Dance: _______________________________________________________________________

Wedding Party Dance

Traditionally, the next song of the evening is when the entire wedding party is invited onto the dance floor to join the Bride and Groom. It usually conveys a meaning of friendship.

Music for Wedding Party dance:

________________________________________________________________________

Dollar / Honeymoon Dance

The Dollar / Best Wishes Dance is a tradition of guests wishing the Bride and Groom well by donating money to take a turn dancing with the Bride and/or Groom. Would you like to do the Dollar / Best Wishes Dance? Yes/No _________

Additional notes for Dollar / Best Wishes Dance: (Who is collecting and how)

Bouquet and Garter Toss

This can be combined with the Anniversary Dance by giving away the bouquet to the couple that has been married the longest and/or giving the garter to the couple that has been married the least.

Would you like to do the bouquet and garter tosses?  Yes /  No

Music for bouquet toss: _____________________________________________________________________________

Music for garter removal: ___________________________________________________________________________

Additional notes for bouquet and garter tosses: ___________________________________________________

_________________________________________________________________________________________________

Your Music Requests ( Please write on separate page. Music cheat sheets will b provided)

Please write down 20-30 songs or artists you want to dance to. These are “must plays”:

Please write down what songs or artists you do NOT want played:

Please write down any songs or artists you wish not to hear but are ok if requested.

Odds & Ends

Any sensitive subjects:

Any birthdays, anniversaries or other special occasions that you would like announced?

Additional notes for anything else:
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